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THIS  SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS.  

 
 
INSTRUCTIONS:   
1 .   Records  l i s ted  on  th i s  schedu le  may  be  des t royed  upon  complet ion  o f  a  No t i ce  o f  Des t ruc t i on ,  State  Form 
44905  and  d i s t r i bu t ion  o f  cop ies  o f  the  fo rm to  the  C le rk  o f  the  C i rcu i t  Cour t  o f  t he  County  and  to  the  INDIANA 
COMMISSION ON PUBLIC RECORDS /  STATE ARCHIVIST,  402  Wes t  Wash ing ton  S t ree t  W472,  Ind ianapo l i s ,  IN   
46204 .   
 
2 .  A l l  reco rds  NOT L ISTED on  th i s  approved  schedu le  can  be  des t royed  o r  t rans fe r red  on ly  by  comp le t i ng  a  
Reques t  fo r  Permiss ion  to  Des t roy  o r  T rans fe r  Cer ta in  Pub l i c  Records  (PR-1 ) ,  S ta te  Form 30505,  and  by  ob ta in ing  
approva l  o f  the  COUNTY COMMISSION OF PUBLIC RECORDS and the  INDIANA COMMISSION ON PUBLIC 
RECORDS /  STATE ARCHIVIST.  
 
 
GUIDELINES:  
Permanent  reco rds  may be  main ta ined e i the r  i n  the  o r ig ina l  f o rmat  o r  on  m ic ro f i lm  tha t  mee ts  s tandards  ou t l i ned  in  
60  IAC 2  o r  Admin is t ra t i ve  Ru le  6  (Cour t  Records ) .   
 
M icrof i lmed reco rds  may be  DEPOSITED OR TRANSFERRED accord ing  to  the  re ten t ion  pe r iod  ou t l i ned  fo r  that  
reco rd .  
 
SECURITY/ORIGINAL ro l l  o f  m ic ro f i lm  to  be  s to red  o f f s i t e  i n  secure  loca t i on .   Dup l i ca te  ro l l s  fo r  o f f i ce  use .  
 
E lec t ron ic  reco rds  and  compute r  p r in tou ts  tha t  i nc lude  da ta  f rom more  than  one  (1 )  fo rm mus t  be  re ta ined  fo r  the  
longes t  re ten t ion  pe r iod  fo r  a l l  i nc luded fo rms .   
 
Any STATE BOARD OF ACCOUNTS fo rms  approved  fo r  use  in  l i eu  o f  p resc r ibed  fo rms  a re  sub jec t  to  the  same 
re ten t ion  requ i rements .     
 

THIS SCHEDULE MAY BE USED ONLY AFTER ADOPTION BY THE COUNTY COMMISSION OF PUBLIC RECORDS. 
Approved 8-16-06 by the Oversight Committee on Public Records/Indiana Commission on Public Records. 
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RECORD SERIES NUMBER 
TITLE/DESCRIPTION 
 

RETENTION PERIOD 

CCGRS 1.  CORONER’S VERDICT AND WRITTEN REPORT 
 

IC 36-2-14-10(a)  
PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 2.  MEDIA RELEASE 
 

DESTROY after one (1) calendar year. 

CCGRS 3.  CORONER’S REPORT  
 

(Identification of deceased, time and date of death, officers and 
officials present.)  IC 36-2-14-18(a) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS.   

CCGRS 4.  CORONER’S AUTOPSY REPORT 
 

 (Written document of complete autopsy and finding of Pathologist.  
Produced by Pathologist.)  Includes autopsy photos.  
 

Full autopsy report non-disclosable at discretion of agency, if 
applicable (when Coroner has investigated a crime).   
 

Autopsy:   
1. Photos; 2. Video recordings; and 3.  Audio are CONFIDENTIAL 
under IC 5-14-3-4(a)(11); IC 36-2-14-10(b). 
 

Any health records obtained under IC 36-2-14-21 are 
CONFIDENTIAL.  IC 36-2-14-21(d) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 5.   SCENE PHOTOS  
 

Non-disclosable at discretion of agency, if applicable (when Coroner 
has investigated a crime) under IC 5-14-3-4(b)(1) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 6.   TOXICOLOGY REPORT   
 

Non-disclosable at discretion of agency, if applicable (when Coroner 
has investigated a crime) under IC 5-14-3-4(b)(1) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 7.   EVIDENCE (DNA Stain Card, Suicide Notes) 
GENERATED BY CORONER’S OFFICE  
 

Non-disclosable at discretion of agency, if applicable (when Coroner 
has investigated a crime) under IC 5-14-3-4(b)(1) 
 

DESTROY after 100 Years.  

CCGRS 8.  INVESTIGATIVE REPORT  (Investigation Notes)   
 

Non-disclosable at discretion of agency under 
IC 5-14-3-4(b)(1) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 9.  CORONER’S RELEASE FOR CREMATION  
 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 
 

CCGRS 10.  CHAIN OF CUSTODY AND PROPERTY 
RELEASE FORM  
 

Non-disclosable at discretion of agency under IC 5-14-3-4(b)(1) if 
applicable (when Coroner has investigated a crime) 
 

PERMANENT. Original may be retained in office or 
destroyed if MICROFILMED according to 60 IAC 2 
STANDARDS and upon receipt of written approval from 
the INDIANA COMMISSION ON PUBLIC RECORDS. 

CCGRS 11.  CLOTHING AND PERSONAL PROPERTY FORM DESTROY after ten (10) years.  
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